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Introduction
A property owners’ impression will be his impression of the Board of Tax Assessors and other county
employees. No matter how large or small an issue is, one must realize that it is the property owners
only issue and is always a huge problem for them; therefore we must strive to give the property
owner all the time and respect they are entitled to. It is YOUR RESOPNSIBILITY to make an
impression that will bring credit to you and the other personnel you represent.
The following material has been designed to assist employees to identify properties and ensure all
properties characteristic information is complete and accurate while conducting 3 year revolving field
inspections. The material is to be used in conjunction with the Georgia Department of Revenue class
material, Rules and Regulations, Official Code of Georgia Annotated and policy and procedures
adopted by the Paulding Board of Tax Assessors.

Mission Statement
We, The Paulding County Board of Tax Assessors and Employees of the Board of Tax Assessors, are
fully committed to serving the citizens of Paulding County by providing understandable, fair and
equitable property valuations to be used as the basis for funding public services.
Guiding Principles
•

To provide high quality, effective, responsive and courteous services to our customers.

•

To operate as a team to support each other in a harmonious work environment and strive to
continuously improve the cooperation and communication throughout the department.

•

To accept personal accountability for our actions. Our peers as well as the public will measure
our benefit to the community by the results we achieve and by the way we work together to
reach them.

•

Our organization is strengthened
Trust
Integrity
Accountability

by sharing and promoting human values, including:
Respect
Honesty
Fairness
Individuality
Courtesy
Cooperation

Goals
• Produce a fair, cost effective, accurate, and timely assessment roll in accordance with Georgia
Law.
• Provide high-quality service to our property owners and other government agencies.
• Create and maintain a positive workplace promoting cooperation, initiative human diversity
open communication and professionalism.
• Provide training, technology, and other resources necessary to enable employees to achieve
excellence.
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Definitions
Accessory structure
A structure that is detached from a principal structure (dwelling) on the same lot, and customarily
incidental and subordinate to the principal structure or use. Accessory structures most commonly include
detached garages, utility sheds, barns, detached decks, detached gazebos, paving, pools, retaining walls,
fencing, etc.
Ad Valorem
Latin for "according to value”
A tax based on the assessed value of real estate or personal property. Ad valorem taxes can be property
tax or even duty on imported items. Property ad valorem taxes are the major source of revenue for state
and municipal governments.
Assessed Value
40% of the Fair Market Value. Value used as the base amount calculated against the millage rate.
Assessment Date
Code section 48-5-10 provides that each return by a property owner shall be for property held and
subject to taxation on January 1 of the tax year. The appraisal staff shall base their decisions regarding
the taxability, tax situs, uniform assessment, and valuation of personal property on the circumstances of
such property on January 1 of the tax year for which the assessment is being prepared. When personal
property is transferred to a new owner or converted to a new use, the circumstances of such property on
January 1 shall nevertheless be considered as controlling
Board of Equalization (BOE)
Members of the Grand Jury appointed to hear tax appeals and declare a Fair Market Value for a given tax
year.
Bona Fide Sale
A transaction which has occurred in good faith without fraud or deceit carried out by unrelated or
unaffiliated parties, as by a willing buyer and a willing seller, each acting in his or her own self-interest,
including but not limited to a distress sale, short sale, bank sale, or sale at public auction.
Depreciation
The loss of value due to any cause. It is the difference between the market value of a structural
improvement or piece of equipment and its reproduction or replacement cost as of the date of valuation.
Depreciation is divided into three categories, physical deterioration, function obsolescence, and economic
obsolescence. Depreciation may be further characterized as curable or incurable depending upon the
difficulty or practicality of restoring the lost value through repair or
maintenance.
Easement
An interest in real property that conveys use, but not ownership. Typically referred to as ingress / egress
easements; allowing an entity to cross over another’s land for purposes on entry or exit.
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Economic life
The period during which property may reasonably be expected to perform the function for which it was
designed or intended.
Economic obsolescence
A form of depreciation that measures a loss of value from negative influence external to the real or
personal property. It results when the desirability or useful life of real or personal property is impaired
due to forces such as changes in optimum use, legislative enactment that restricts or impairs productivity,
and changes in supply and demand relationships. Economic obsolescence is
normally incurable.
Effective age
The age of an improvement to property as compared with other property performing like functions. It is
the actual ageless the age that has been taken off by face-lifting, structural reconstruction, removal of
functional inadequacies, modernization of equipment, and similar repairs and overhauls. It is an age that
reflects a true remaining life for the property, taking into account the typical life expectancy of buildings
or equipment of its class and usage.
Fair Market Value
The amount a knowledgeable buyer would pay for the property and a willing seller would accept for the
property at an arm's length, bona fide sale. The income approach, if data is available, shall be considered
in determining the fair market value of income-producing property. Notwithstanding any other provision
of this chapter to the contrary, the transaction amount of the most recent arm's length, bona fide sale in
any year shall be the maximum allowable fair market value for the next taxable year. With respect to the
valuation of equipment, machinery, and fixtures when no ready market exists for the sale of the
equipment, machinery, and fixtures, fair market value may be determined by resorting to any reasonable,
relevant, and useful information available, including, but not limited to, the original cost of the property,
any depreciation or obsolescence, and any increase in value by reason of inflation. Each tax assessor shall
have access to any public records of the taxpayer for the purpose of discovering such information.
The tax assessor shall apply the following criteria in determining the fair market value of real property.
•
•
•
•
•
•

Existing zoning of property
Existing use of property, including any restrictions or limitations on the use of property resulting
from state or federal law or rules or regulations adopted pursuant to the authority of state or
federal law
Existing covenants or restrictions in deed dedicating the property to a particular use
Bank sales, other financial institution owned sales, or distressed sales, or any combination thereof,
of comparable real property
Decreased value of the property based on limitations and restrictions resulting from the property
being in a conservation easement
Any other existing factors provided by law or by rule and regulation of the commissioner deemed
pertinent in arriving at fair market value.
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•
•

The tax assessor shall not consider any income tax credits with respect to real property which are
claimed and granted pursuant to either Section 42 of the Internal Revenue Code of 1986, as
amended, or Chapter 7 of this title in determining the fair market value of real property.
In determining the fair market value of real property, the tax assessor shall not include the value
of any intangible assets used by a business, wherever located, including patents, trademarks,
trade names, customer agreements, and merchandising agreements.

Final assessment
The final assessed value that is determined for the property for the applicable tax year after the following
events have occurred: the time period for filing appeals has expired and any appeals that have been filed
have been resolved; the authorities authorized to levy taxes on property in the county have approved the
final tax levy; the Revenue Commissioner has authorized that the digest may be used as the basis for
collecting taxes; the tax commissioner has mailed the final tax bills based on the authorized digest; and in
the case of personal property, the appraisal staff has completed its audit of the personal property
pursuant to Rule 560-11-10-.08(4)(d) within the seven year statute of limitations.
Functional obsolescence
Form of depreciation that measures a loss of value from a design deficiency or appearance in the market
of a more innovative design. Some functional obsolescence may be curable and some functional
obsolescence may be incurable.
Large acreage tract
Rural land tract that is greater in acreage than the small acreage break point.
Manufactured home
Structure, transportable in one or more sections, which, in the traveling mode, is eight body feet or more
in width or 40 body feet or more in length or, when erected on site, is 320 or more square feet and which
is built on a permanent chassis and designed to be used as a dwelling with or without a permanent
foundation when connected to the required utilities and includes the plumbing, heating, air-conditioning,
and electrical systems contained therein; except that such term shall include any structure which meets
all the requirements of this paragraph except the size requirements and with respect to which the
manufacturer voluntarily files a certification required by the secretary of housing and urban development
and complies with the standards established under the National Manufactured Housing Construction and
Safety Standards Act of 1974, 42 U.S.C. Section 5401, et seq.
Mass appraisal
The process of valuing a universe of properties as of a given date using standard methodology, employing
common data and allowing for statistical testing.
Mobile home
Structure, transportable in one or more sections, which, in the traveling mode, is eight body feet or more
in width or 40 body feet or more in length or, when erected on site, is 320 or more square feet and which
is built on a permanent chassis and designed to be used as a dwelling with or without a permanent
foundation when connected to the required utilities and includes the plumbing, heating, air-conditioning,
and electrical systems contained therein and manufactured prior to June 15, 1976.
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Paired sales analysis
Comparing of the sale prices of similar properties, some with and some without a particular characteristic,
in order to determine what portion of the difference in sales price might be attributable to such
characteristic.
Personal Property
Tangible personal property that may be seen, weighed, measured, felt, or touched or which is in any
other manner perceptible to the senses. Personal property shall include trade fixtures. For the purposes of
this Rule, personal property shall not include the capital stock of all corporations; money, notes, bonds,
accounts, or other credits, secured or unsecured; patent rights, copyrights, franchises, and any other
classes and kinds of property defined by law as intangible personal property.
Physical depreciation
A form of depreciation that measures the loss of utility of real or personal property over time from wear
and tear, age, and exposure to the elements. Some physical deterioration may be curable and some
physical deterioration may be incurable.
Ready market
A market, possibly global, where exchanges of machinery, equipment, personal fixtures and trade fixtures
occur with such regularity and under such conditions as to provide a reliable measure of fair market
value. Five conditions that may indicate a ready market are: the items of personal property being sold
within the market are reasonable substitutes for each other; there are an adequate number of buyers and
sellers of the personal property in the market, no one of whom can measurably affect price; there is an
absence of artificial restraints and unusual incentives in the market; the item of personal property is
reasonably free to be moved where it will receive the greatest return and buyers are reasonably free to
buy where the price is lowest; and buyers and sellers are knowledgeable and informed about market
conditions.
Real estate
Physical parcel of land, improvements to the land, improvements attached to the land, real fixtures and
appurtenances such as easements.
Real fixtures
Personal property that has been installed or attached to land or a building or group of buildings and is
intended to remain permanently in its place. A consideration for whether personal property is a real
fixture is whether its removal would cause significant damage to such property or to the real property to
which it is attached. The term real fixtures shall not include trade fixtures. Real fixtures are classified as
real property. Examples of real fixtures are plumbing, heating and cooling, and lighting fixtures.
Real property
The bundle of rights, interests, and benefits connected with the ownership of real estate. Real property
does not include the intangible benefits associated with the ownership of real estate, such as the goodwill
of a going business concern.
Replacement cost
Cost required to construct a similar structure with like utility as the subject property using modern design,
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materials, and workmanship. Replacement cost for personal property means the current cost of a similar
new item having the nearest equivalent utility as the subject property.
Reproduction cost
Cost required constructing an identical or exact replica structure of the subject property. Reproduction
cost for personal property means the current cost of duplicating an identical new item.
Residual value
Value of personal property that is at the end of its normally expected economic life but still in use.
Rural land
Land normally located outside corporate limits, planned subdivisions, commercial sites, and industrial
sites.
Small acreage break point
The point, expressed as a number of acres, at which the slope of a trend line, drawn through the plotted
qualified sales of rural land on a graph, reflects a distinct and pronounced change. Such graph uses the
dollars per acre on the vertical axis and numbers of acres on the horizontal axis. The small acreage break
point should show the point below which the market factors of accessibility and desirability of the land
primarily influence value, and above which the productivity of the soil and suitability for timber growth
primarily influence value.
Small acreage tract
Rural land tract that is equal to or smaller in acres than the small acreage break point.
Tax situs
Location of personal property for ad valorem tax purposes.
Transitional real property
Real property that is undergoing a change in use, such as residential, agricultural, commercial, or
industrial, and has not been firmly established in its new use. Change in use may be evidenced by recent
zoning changes, purchase by a known developer, affidavits of intent, or close proximity to property
exposed to these market factors.
Trend
Observable tendency of behavior such as stable economic direction over extended periods despite
temporary fluctuations.
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Assessors Timeline
January 1
48-5-10

Open Books
Date of Assessment

January 1
The first meeting of the county board of tax assessors shall be held no later than ten days 48-5-297
after the date the tax receiver or tax commissioner is required by law to submit the tax digest for the
year to the county board of tax assessors.
Each county board of tax assessors shall elect one of its members to serve as chairman for 48-5298(a) each tax year. The election of a chairman shall be the first order of business at the first
meeting of the board for each tax year. At the same time, the board shall select from the county
appraisal staff one appraiser to act as secretary to the board for that tax year.

48-5-263(b)(8)
Staff certification records indicating expiration
Receive updated DNR listing of Paulding marine vessels

January 5
560-11-9-.08(3)
On or Before January 5th, Board of Assessors review tax returns and location permits of mobile
homes
560-11-9-.08(5)
Deadline to forward mobile home digest to tax commissioner
560-11-9-.08(3)(a)
If any mobile homes have not been reported or returned to the tax commissioner by January 5th of
each year, the county board of assessors shall have the authority to add those mobile homes to the
county’s digest.
February

Enter new marine values in CAMA

January 5 – March 17
560-11-9-.10(1)
Tax Commissioner to mail mobile home bills
560-11-9-.09(a)(1)
48-5-311
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45-days from date of mailing the mobile home bills. or by May 1st, whichever comes later, owner may
elect to appeal mobile home valuation under
560-11-9-.09(a)(2)
48-5-311(e)(6)(D)(iii)(I)
Within 10 days of BOA receipt of mobile home appeal, BOA shall notify Tax Commissioner to establish
a temporary tax bill.
560-11-9-.09(a)(2)
Within 10 days BOA shall forward appealed mobile home decision by BOE to Tax Commissioner
January 1
January 1 – April 1 Receive Tax Returns
48-5-11, 48-5-18, 560-11-2-.16, 48-5-15, 560-11-10-.09(2), 48-5-20, 48-5-299
By January 15
560-11-10.08(C)(1), 560-11-10.08(3)
Mail Freeport / Personal Property Reporting Forms for new accounts and existing accounts with fmv
+$7500 *BOA procedure
By February 1
560-11-6-.04(12)(a)
Staff to send listing of expiring CUV parcel to verify taxes current
February 1
560-11-6-.04(12)(a)
BOA to approve release of CUV parcels having expired from the previous year
February 1
560-11-6-.04(12)(b)
BOA shall file the approved CUV releases upon verification that all taxes and penalties are paid.
February 1 Before Internal Sales Ratio Study
48-5-263(b)(9), 560-11-10-.09(5)
Chief appraiser presents sales ratio study to BOA prior to any adjustment to land / improvement
tables to determine status of digest.
March
Staff shall supply listing of purged material in compliance with Record Retention Schedule.
April 1

Deadline to file homestead exemption for current year (Year-round application period)

April 1

Deadline to file Tax Return and Freeport Exemptions

April 1

Deadline to file continuation of Conservation Use Assessment
560-11-6-.04(6), 48-5-7.4(j)(1)
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April 2
April 2

Mail Deceased Property Owner Letter
BOA to approve Current Year Conservation Use Valuations from DOR

April 2
Deadline for filing real / personal property tax return, 100% Freeport exemption and application for
Conservation Use Assessment.
April 2nd - 30th
Deadline for filing 66.67% Freeport exemption
April
560-11-10-.09(3)(b)
The appraisal staff shall determine the small acreage break point.
560-11-10-.09(3)(b)(1)
The appraisal staff shall develop the small acreage schedule for all acreage levels through the small
acreage breakpoint.
560-11-10-.09(3)(v)
Adoption of Standing timber value extraction tables
560-11-10-.09(3)(b)(2)
The appraisal staff shall develop the large acreage schedule for all acreage levels above the small
acreage break point.
560-11-10-.09(3)(b)(2)(iii)
Adoption of location and size adjustment tables
560-11-10-.09(3)(c)(3)(ii)
Adoption of absorption rates to be applied to urban land
560-11-10-.09(3)(c)
The appraisal staff shall develop site valuation tables for residential, commercial or industrial use.
April
48-5-263(b)(4)
Appraisal staff prepares and submit appraisals on all tax-exempt property.
April
560-11-10-.09(4)
All cost tables to be approved by BOA for Residential, Mobile Homes, Accessory, Commercial and
Industrial improvements
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560-11-10-.09(4)(c)
Approve income / expense tables utilized to establish improvement for income producing properties
April All related real and personal property materials completed and audited by BOA staff for the
real and personal property digest.
May 1:

Deadline for returning and paying taxes on Mobile homes

May 1st -31st Deadline for 58.33% Freeport exemption
May 2
BOA approve real and personal property digest tables
48-5-7.4(j)(1)
BOA approve or deny application for Preferential, Residential Transitional,
Conservation 560-11-6-.04 Use, Environmentally Sensitive and Storm Water Wetlands
48-5-7.4(j)(1)
560-11-6-.04(11)(c)
Return application funds for denied CUV applications
560-11-10-.09(2)
48-5-302
Each county board of tax assessors shall complete its revision and assessment of the
returns of taxpayers in its respective county by July 1 of each year, except that, in all counties
providing for the collection and payment of ad valorem taxes in installments such date shall be June
1 of each year, BOA review real and personal property tax returns.
48-2-18

BOA adopts Equalized Ratio

48-5-297(a) Within 5 days of approval of digest, BOA to mail Change of Assessment Notices
May 3
Deliver real and personal property assessment data to mailing vendor to be delivered on May 15th
May 15
Mail Change of Assessment Notices
48-5-306(e),(e.1)
Real & Person notice with change of 15% or more must have simple, non-technical reason for
change.
June 1

Deadline for 50% Freeport Exemption

July 1
End 45-Day Appeal Period
48-5-306(b)(1)(2)
48-5-311(e)(2)(A)
A written objection to an assessment of real property received by a county board of tax assessors
stating the location of the real property and the identification number, if any, contained in the tax
notice shall be deemed a notice of appeal by the taxpayer. A written objection to an assessment of
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personal property received by a county board of tax assessors giving the account number, if any,
contained in the tax notice and stating that the objection is to an assessment of personal property
shall be deemed a notice of appeal by the taxpayer
July 1
Send returned assessment to be approved by BOA and send the list to Probate for 3048-5-306(c) day period
July 1
48-5-7.4(j)(1)
560-11-6-.04(11)
Approved CUV application filed with Clerk of Court
July 30
Have letter from probate sent to BOA and recorded in minutes that the list was officially
48-5-306(c) was posted for 30 day period as required by law.
May 16 – Dec 15
48-5-311(e)(1)(A)
Review Appeals Taxability, Uniformity of Assessment, Value, Denials of Homestead and
Conservation Use
48-5-311(e)(3)
In any year in which no countywide revaluation is implemented, the county board of tax assessors
shall make its determination and notify the taxpayer within 180 days after receipt of the taxpayer's
notice of appeal. If the county board of tax assessors fails to respond to the taxpayer within such
180-day period during such year, the appeal shall be automatically referred to the county board of
equalization.
48-5-311(e)(C)(C)
Appraisers make appropriate changes to real and personal property digest and forward to BOA,
within five days, send Change of Assessment Notices with 30-day appeal period.
48-5-311(2)(B)
If no changes or corrections are made in the valuation or decision, the county board of tax assessors
shall send written notice thereof to the taxpayer and to the county board of equalization which notice
shall also constitute the taxpayer's appeal to the county board of equalization without the necessity
of the taxpayer's filing any additional notice of appeal to the county board of tax assessors or to the
county board of equalization.
48-5-311(e)(6)(A)
Within 15 days of the receipt of the notice of appeal, the county board of equalization shall set a date
for a hearing on the questions presented and shall so notify the taxpayer and the county board of tax
assessors in writing.
560-11-2-.34(1)(c)
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Within 10 days after the notice of appeal is received by the county Board of Equalization, said Board
shall set the date for the hearing and so notify the taxpayer and the BOA in writing and shall notify
the State Revenue Commissioner of the dates for the hearings.
48-5-311(e)(C)
Appeals to the county board of equalization shall be conducted in the manner provided in paragraph
(2) of this subsection. Appeals to an arbitrator or arbitrators shall be conducted in the manner
specified in subsection (f) of this Code section. Such appeal proceedings shall be conducted between
the hours of 8:00 A.M. and 7:00 P.M. on a business day. Following the notification of the taxpayer of
the date and time of their scheduled hearing, the taxpayer shall be authorized to exercise a one-time
option of changing the date and time of the taxpayer's scheduled hearing to a day and time
acceptable to the taxpayer.
48-5-311(e)(6)(B)
Within 30 days of the date of notification to the taxpayer of the hearing required in this paragraph
but not earlier than 20 days from the date of such notification to the taxpayer, the county board of
equalization shall hold such hearing to determine the questions presented.
48-5-311(e)(6)(D)(i)
The board of equalization shall render its decision at the conclusion of the hearing. Notice of the
decision shall be given to each party by sending a copy of the decision by registered or certified mail
or statutory overnight delivery to the appellant and by filing the original copy of the decision with the
county board of tax assessors.
48-5-311(e)(6)(D)(iii)(I)
If the county's tax bills are issued before the county board of equalization has rendered its decision
on property which is on appeal, the county board of tax assessors shall specify to the county tax
commissioner the higher of the taxpayer's return valuation or 85 percent of the current year's
valuation as set by the county board of tax assessors.
48-5-311(g)(1)
Appeals to the superior court.
A county board of tax assessors may not appeal a decision of the county board of equalization
changing an assessment by 20 percent or less unless the board of tax assessors gives the county
governing authority a written notice of its intention to appeal and within ten days of receipt of the
notice the county governing authority by majority vote does not prohibit the appeal. In the case of a
joint city-county board of tax assessors, such notice shall be given to the city and county governing
authorities, either of which may prohibit the appeal by majority vote within the allowed period of
time.
48-5-311(g)(2)
Taxpayer must file appeal of BOE decision to superior court within 30 days from date of mailing
decision.
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48-5-311(g)(4)(B)(ii)
If the final determination of value on appeal is 80 percent or less of the valuation set by the county
board of equalization as to commercial property, or 85 percent or less of the valuation set by the
county board of equalization as to other property, the taxpayer, in addition to the interest provided
for by this paragraph, shall recover costs of litigation and reasonable attorney's fees incurred in the
action. This division shall not apply when the property owner has failed to return for taxation the
property that is under appeal.
July 1
48-5-302

Give Tax Commissioner Digest
Each county board of tax assessors shall complete its revision and assessment of the
returns of taxpayers in its respective county by July 1 of each year, except that, in all
counties providing for the collection and payment of ad valorem taxes in installments
such date shall be June 1 of each year. The tax receiver or tax commissioner shall then
immediately forward one copy of the completed digest to the commissioner for
examination and approval.

July 1 – Dec: 31
Review, verify & add new personal property, create new parcels, pick up new
construction
2nd week of July
County Commission and Board of Education must start newspaper advertisement
By August 1 Digest to be submitted to Department of Revenue
October 1
48-2-18(d)
Within 30 days after receipt of the proposed digest of assessments, the county board of tax assessors
shall make the final assessment of the property in question and provide notice to the taxpayer. Such
notice and any appeal therefore shall be accomplished as is provided by Code Sections 48-5-306 and
48-5-311. In the event of an appeal, the department shall, upon request of the local board of tax
assessors and without any charge or cost therefore, provide the local board of tax assessors with any
and all technical assistance available from the resources of the department, including without
limitation expert testimony by the employees of the department.
October 1
Mail CUV expiration letter
48-5-7.4(6)(d)
At least 60 days prior to the expiration date of the covenant, the county board of tax
assessors shall send by first-class mail written notification of such impending expiration.
October 1

Start reviewing mobile home parks for digest year

October

Order Personal Property Tax Returns
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By October 20
Tax Bills Mailed
November 1st
*BOA procedure
Request all permitted developments from Community Development for physical inspection prior to
December
560-11-9-.08(4)
Board shall develop Mobile Home valuation tables
Forward all unresolved appeal to Board of Equalization
Real property appraisers review new construction for percentage complete.
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Property Classifications
A
Agriculture
Classifies all real and personal property utilized as a farm unit.
B
Brownfield property
Classifies all land and improvements receiving preferential assessments under 48-5-7.6 due to its
release of hazardous waste and substances into the environment.
C
Commercial
Classifies all real and personal property utilized as a business unit the primary nature of which is the
exchange of goods and services at either a wholesale or retail level. Also includes multi-family units
having four or more units.
F
Forest fair market value
The 2008 fair market value of the forest land according to 48-5-2(6) due to its good faith production
of timber
H
Historic
Classifies all land and improvements receiving preferential assessments under 48-5-7.2 or 48-5-7.3
due to its designation as rehabilitated historic or landmark historic property.
I
Industrial
Classifies all real and personal property utilized as a business unit the primary nature of which is the
manufacture or processing of goods destined for wholesale or retail sale.
J
Forest land conservation use
Classifies all land receiving current use assessment under 48-5-7.7 due to its good faith production of
timber.
P
Preferential
Classifies all land receiving current use assessment under 48-5-7.1 due to its devotion of bona fide
agriculture purposes.
R
Residential
Classifies all land utilized, or developed to be utilized as a single family home site the residential
improvements and other non-residential home site improvements thereon. Duplexes and triplexes
shall also be considered single family residential improvements. Personal property owned by
individuals which has not acquired a business situs elsewhere and is not otherwise utilized for
agriculture, commercial or industrial purposes.
T
Residential transitional
Classifies all land and improvements receiving current use assessment under 48-5-7.4 due to its
proximity or location in a transitional area.
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U
Utility
Classifies the property of companies which are required to file an ad valorem tax return with the
State Revenue Commissioner, includes all real and personal property of railroads companies, railroad
equipment car companies, public utility companies and the flight equipment of airline companies.
V
Conservation Use
Classifies all land receiving current use assessment under 48-5-7.4 due to its good faith production of
agriculture or timber.
W
Environmentally Sensitive
Classifies all land receiving current use assessment under 48-5-7.4 due to its certification as an
environmentally sensitive property by the Georgia Department of Natural Resources.
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Strata for Real Property
1

Improvements
Includes all in-ground and above ground improvements that have been made to the land
including leasehold improvements and excluding all production and storage improvements
utilized in the farm unit.

2

Operating Utility
Includes all real and personal property of a public utility, tangible and intangible, utilized in the
conduct of usual and ordinary business.

3

Lots
Includes all land where the market indicates the site is sold on a front foot or buildable bases.

4

Small Tracts
Includes all land which is described and appraised in terms of small acreage between .01 and
24.99 acres

5

Large Tracts
Includes all lands which is normally described and appraised in terms of large acreage, which
is of such size as to limit multiple uses, e.g., cultivatable lands, pasture lands, timber lands,
open lands, over 25.00 acres in size.

6

Production / Storage / Auxiliary
Improvements utilized by a farm unit for the storage or processing of agriculture products.

9

Other Real
Includes leasehold interest, mineral rights, and all real property not otherwise defined.

Exempt Property Codes
E0
E1
E2
E3
E4
E5
E6
E7
E8
E9

Non-profit home for the aged
Public Property
Places of religious worship and no rental income
Property used for charitable purposes
Places of religious burial
Charity hospital
Educational institutions
Air and water pollution equipment
Farm products in hands of producer
Other
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Land

RESIDENTIAL SMALL TRACT LAND CLASSIFICATION
(.01 – 24.99 ACRES)
CLASS/ STRATA
R or A (3)
2.00 ACRES AND UNDER R or A (4) 2.01 - 24.99 ACRES
ACCESSIBILITY / ACCESS
1
Four lane US Highway
2
Two lane State Highway
3
Asphalt / County Road
4
Tar & Gravel / County Road
5
Gravel / County Road
6
Dirt / County Road
7
Limited Access
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Large Tract
Productivity / Desirability

Describes the quality of the property
1
EXCELLENT
Primarily level having, mostly cleared / possibly fenced, abundance of road frontage, full access to public
utilities including but not limited to water, sewer, line gas, electricity, 100% usable in nature
2
GOOD
Gently sloping with vegetation, moderate road frontage, access to public utilities including but not limited to
water, line gas, electricity, 80%+ usable in nature
3
AVERAGE
Moderately sloping with vegetation, adequate road frontage, access to public utilities may be limited in nature.
The use of private wells and propane tanks are common, 50% to 80% usable in nature
4
FAIR
Primarily fair topography, having poor shape and minimum of 50’ road frontage, access to public utilities may
be limited in nature. The use of private wells and propane tanks are common, 20% to 50% usable in nature
5
PRIVATE EASEMENT
Standard ingress / egress easement or property with accessibility to less than 50” of road frontage. Access to
public utilities may be limited in nature. The use of private wells and propane tanks are common,
Appraiser shall make necessary adjustments to property for desirability and topography.
6
LOWLAND / EXTREME TOPO / NON-BUILD ABLE
Extreme topography or unusable soils conditions due to rock formations and / or high water tables
7
PUBLIC UTILITY EASEMENT
The right for a public utility company to cross real property for installation and maintenance purposes. Line
gas and transmission lines are the two predominate utilities.
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RESIDENTIAL LARGE TRACT LAND CLASSIFICATION
(25.00+ ACRES)
DIGEST CLASS: R OR A

DIGEST STRATA: 5

RESIDENTIAL
Productivity
R5-Woodland – 4 Excellent
Residential woodland, gently rolling with 75% of area suitable for clearing as cultivated land or tree
planting.
R5-Woodland – 3 Good
Residential woodland, small hardwood branches, steep or poor soil conditions with 50% of area being
suitable for clearing as cultivated land or tree planting.
R5-Woodland – 2 Average
Residential woodland, small hardwood branches, steep or poor soil conditions with 25% of area being
suitable for clearing as cultivated land or tree planting..
R5-Woodland – 1 Poor
Residential woodland, unproductive land due to extreme topography or unsuitable soil condition due to
rock formations, high water table due to lowland bogs, river / creek basin, unsuitable for site
preparation or tree production.
R5-Open – 1 Excellent
Residential cleared, gently rolling with 75% of area suitable for cultivating
R5-Open – 2 Average
Residential cleared land with small branches, steep or poor soil conditions with 50% of area being
suitable for cultivating.
R5-Open – 3 Fair
Residential cleared land, unproductive land due to extreme topography or unsuitable soil condition due
to rock formations, high water table due to lowland bogs, river / creek basin, unsuitable for site
preparation or tree production.
RESIDENTIAL POND CLASSIFICATION
R5-Pond – 1 Excellent
Excellent construction / maintenance
R5-Pond – 2 Good
Good construction / maintenance
R5-Pond – 3 Average
Average construction / maintenance
R5-Pond – 4 Fair
Fair construction / maintenance
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AGRICULTURE
Productivity
A5- Woodland – 4 Excellent
Zoned agriculture woodland with level to gently sloping topography, suitable for cultivating 95% of
area.
A5-Woodland – 3 Good
Zoned agriculture woodland with gently rolling topography, suitable for cultivating 75% of area.
A5-Woodland – 2 Average
Zoned agriculture woodland with small branches, extremely steep or poor soil conditions with 50% of
area being suitable for cultivating.
A5-Woodland – 1 Poor
Zoned agriculture woodland, unproductive to extreme topography or unsuitable soil conditions due to
rock formation, high water table due to lowland bogs, river / creek basins.
A5-Open – 1 Excellent
Zoned agriculture cleared farmland with gently rolling topography, suitable for cultivating 75% of area.
A5-Open – 2 Average
Zoned agriculture cleared farmland with small branches, extremely steep or poor soil conditions with
50% of area being suitable for cultivating.
A5-Open – 3 Fair
Zoned agriculture cleared farmland, unproductive to extreme topography or unsuitable soil conditions
due to rock formation, high water table due to lowland bogs, river / creek basins.

AGRICULTURE POND CLASSIFICATION
A5-Pond – 1 Excellent
Excellent construction / maintenance
A5-Pond – 2 Good
Good construction / maintenance
A5-Pond – 3 Average
Average construction / maintenance
A5-Pond – 4 Fair
Fair construction / maintenance
PUBLIC UTILITY EASEMENT – ALL CATEGORIES
UT- 1 Utility Easement
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Field Inspection
Accuracy during the field inspection is of utmost importance.
Information gathered on site will be used to calculate fair market
value in which a tax bill will be generated. If information is
incorrectly obtained in the field, the entire appraisal will be incorrect
leading to an incorrect tax bill.
Identification
Always attempt to notify the occupant that you are on their
property, who you are, who you represent and what your purpose
you are there for. Kindness will go a long way with the property
owner. Example “(Good morning, is Mr. or Mrs. Smith available? I
work for the Board of Assessors and simply need to get some
information about the property. I will need to take a few
measurements, so I may be here a few minutes. Do you have any
questions for me?” Now is a good time to get information
concerning the interior of the home (bedroom count, bath count,
flooring, and finished basement).

Helpful hints
• Make owners aware of homestead exemptions
• If it is a rural parcel with acreage, inform owner of Conservation Use Assessment
• Give the occupant a business card
• Give the frequently called government phone numbers to the occupant
• Give the tri-fold information booklet concerning homestead and taxes
• Go over the (Yellow) information card and assist them in completing it or simply leave it with
them.
• If you do not have an answer to one of their questions, get their phone number and follow-up
with an answer.
• Simply state that you are there to gather information (NOT COMPLETE AN APPRAISAL)
• As always be respectful of the owners’ property, watch for shrubbery, flower beds, newly sown
lawns, etc.
If occupant denies access to the property, DO NOT argue. Thank them for their time and leave
immediately. Note the issue on the “field card” or property record card with date, time and reason
for denied access, flag the property to have a letter sent by a supervisor and turn all related
paperwork over to your immediate supervisor.
Interior inspections are to only be conducted on new homes under construction or waiting to be sold.
Existing homes are only to have an interior inspection at request of the owner and appraiser must be
accompanied by another field staff member. DO NOT conduct an interior visit unaccompanied.
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Inspecting New Construction
This standard describes the procedures to
be followed in measuring and calculating
the gross living area for detached and
attached single-family houses.
The purpose of this standard is to
describe a method of measurement to
obtain accurate and reproducible
measurements of square footage in single
family houses.
Gross living area is defined as the total area of finished, above grade residential space. It is
calculated by measuring the outside perimeter of the structure and includes only finished, habitable,
above-grade living space.

Tools needed for the job are as follows:
• 100ft fiberglass tape measure
• Digital measuring devise approved by BOA
• 25ft standard tape measure
• Rolling wheel (for measuring patios and driveways)
• Clipboard
• Pencils or pens
• Information cards
• Grid paper used to sketch the house
• Comfortable shoes to walk in (waterproof shoes work the best).

When measuring a new construction house the appraiser must:
•
•
•
•
•

Take all outside wall measurements.
Transfer those measurements onto the grid paper (all drawings should be to scale).
Determine where to allocate square footage.
Distinguish basement area (finished and unfinished) and garage area from the heated areas of
the home.
The appraiser should then fill out the residential appraisal field/data entry information on the
reverse of the grid paper.
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CALCULATION OF SQUARE FOOTAGE

Above-and Below-Grade Finished Areas
The above-grade finished square footage of a house is the sum of finished areas on levels that are
entirely above grade. The below-grade finished square footage of a house is the sum of finished
areas on levels that are wholly or partly below grade.

Areas Not Considered Finished
Finished areas that are not connected to the house, unfinished areas, and other areas that do not
fulfill the requirements of finished square footage prescribed above cannot be included in the
Statement of Finished Square Footage but may be listed separately if calculated by methods
described in this standard. Any calculation and statement of unfinished square footage must
distinguish between above-grade areas and below-grade areas.

Attached Single-Family Square Footage
For attached single-family houses, the finished square footage of each level is the sum of the finished
areas on that level measured at floor level to the exterior finished surface of the outside wall.

Calculation Methods
Calculation of square footage made by using exterior dimensions but without an inspection of the
interior space is allowed, but must be stated when reporting the result of the calculation.
Circumstances can exist when direct measurement of a structure is not possible. Access to the
interior may not be available and the nature of the terrain, structure, or other obstacles may preclude
direct physical measurement of the exterior in the time available.

Ceiling Height Requirements
To be considered as finished area, area must have a minimum ceiling height of 7 feet except under
beams, ducts, and other obstructions where the eight may be no less than 6 feet 4 inches; areas
under stairs have no height requirement. If a room’s ceiling is sloped, at least one half of the
finished square footage in the room must have a vertical ceiling height of at least 7 feet. No portion
of any area may be included as finished area when ceiling height is less than 5 feet.

Detached Single-Family Finished Square Footage
For detached single-family houses, the finished square footage of each level is the sum of finished
areas on that level measured at floor level to the exterior finished surface of the outside walls.

Finished Areas Connected to the House
Finished areas that are connected to the main body of the house by other finished areas such as
hallways or stairways are included in the finished square footage of the floor that is at the same
level. Finished areas that are not connected to the house in such a manner cannot be included in the
finished square footage of any level.
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Finished areas Adjacent to Unfinished Areas
Where finished and unfinished areas are adjacent on the same level, the finished square footage is
calculated by measuring to the exterior edge or unfinished surface of any interior partition between
the areas.

Garages, Unfinished Areas, and Protrusions
Garages and unfinished areas cannot be included in the calculation of finished square footage.
Chimneys, windows, and other finished areas that protrude beyond the exterior finished surface and
do not have floor on the same level cannot be included in the calculation of finished area.

Openings to the Floor Below
Openings to the floor below cannot be included in the square footage calculation; however, the area
of both stair treads and landings proceeding to the floor below is included in the finished are of the
floor from which the stairs descend, not to exceed the area of the opening in the floor.

Rounding
The finished square footage of a house is to be reported to the nearest whole square foot for abovegrade finished square footage and for below-grade finished square footage.

Page 27

Figure 1
Examples of the lower level of a two story single family residence. The entry level and upper level
are above grade. The dashed line indicates the finished area above grade. The calculated finished
area does not include the protruding fireplace, covered patio, garage, or unfinished laundry.
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Figure 2
Examples of the upper level of a two story single family residence. The entry level and upper level
are above grade. The dashed line indicates the finished area above grade.
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Figure 3
Examples of the basement area
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Figure 4
Side view of dwelling
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Figure 5
Building Section
Represents the building section of a one and a half story single family residence with partially below
grade lower level. The area in the finished loft / attic is counted as finished area for only the area
with minimum ceiling height of at least 5 feet and at least one half of the area has a ceiling height of
at least 7 feet. The entire area of the entry level is considered below grade.
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Figure 6
Stairs
The stair treads and the landing are drawn on the left fill the entire opening through which they
descend. The area of the stairs and landing is included in the square footage of the level above. In
the drawing on the right, the stair treads and landing merely skirt the opening. The area of the
treads and landing must be calculated to be included in the upper level square footage; the
remaining are is considered below grade.
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Trouble Spots
Significance of Small Mistakes
Some of the measuring situations mentioned here may result in an appraiser being off on a
measurement by only a few inches and this does not seem like much. However, remember that a
house sketch might be comprised of dozens of small line segments, and those one- or two-inch
mistakes add up if they are all in one direction. Also, the gross living area of a house is comprised of
area calculations in which width measurements are multiplied by depth measurements—multiplying
the effect of any mistakes.

Pulling your Tape Tightly
Fiberglass measuring tapes are probably the most common measuring tool in an appraiser’s arsenal.
Fiberglass models are preferable to steel tape models because they are less apt to scratch something
when pulled around inside a house. Fiberglass has a tendency to stretch more easily than steel tape.
Two people can get a different measurement depending on how tightly they pull the tape.
The stretch is usually less than an inch but that can be a critical amount for an appraiser who rounds
his or her measurements to the nearest six-inch interval. Does one of your sketches have
measurements that are consistently shorter than the measurements of another appraisal? It could
simply be a difference in how tightly one appraiser is pulling his or her tape.
Rolling Wheel
Some appraisers measure using a rolling wheel. These are commonly available with either small or
large wheel diameters. A smaller-wheeled model is better for measuring the exterior of a house
because it can be rolled in closer to an inside corner. Some of the larger-wheeled models have a 12inch diameter wheel and can be rolled only within six or seven inches of an inside corner. A largerwheeled model is more useful for taking long-distance site measurements over rough terrain, where
the larger wheel is less apt to slip as it is rolling.
When measuring a wall with an inside corner, the appraiser needs some sort of reference point on
the wheel itself to know when one revolution has been completed. The appraiser needs to carefully
line up the reference line over the corner of the house and make sure he or she considers where the
reference mark ends after the wheel has traveled the length of the wall. This will allow the appraiser
to measure the final distance between the reference mark and the inside corner. Overall, rolling
wheel measuring tools are among the least accurate devices available because the diameter of the
wheel reduces the ability to measure into tight corners.
Another error made with rolling wheels is when an appraiser rolls the device along the sloping
surface of the ground rather than against the house. In this instance, the appraiser actually is
measuring the slope line of the ground, which will be a longer distance compared with the actual
width of the house.
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Some characteristics of a house can cause measuring problems. Appraisers are taught to measure
the outside dimensions of a house—that is where the term “gross” comes from in gross living area.
The exterior dimensions assist the appraiser in developing the cost approach.
Problems start to occur when the outside walls of a house have varying thicknesses of materials. A
common example is when a portion of the house has face brick installed on only the lower portion of
the wall. One appraiser may include the face brick when measuring while another may not.
Unfortunately, there are no standards indicating the correct way to measure a wall with differing
thicknesses.
If you compare two sketches and see that one appraiser has a wall length that is three to four inches
longer than the other appraiser, look at the photo of the house—if you see a wall partially covered in
face brick, then you will know the source of the difference between the two sketches.
Decorative stonework creates the same type of problem: large stones have differing thicknesses that
can easily cause two appraisers to be off from each other by four to six inches on one wall. One of
the best solutions to the differing wall thickness problem is for the appraiser to keep track of how he
or she has been accounting for differing thicknesses and change measuring methods on opposing
walls so that the overall thickness of a particular wall segment represents an average thickness.
Lap siding can create another type of measuring problem. Lap siding is the horizontal siding on a
house where each subsequent board partially overlaps the one below it. If you look head-on at the
corners of a house with lap siding, they usually are tapered—that is, the top edge of one piece of
siding is narrower than its bottom edge. Two appraisers measuring the same end of lap siding can
obtain different measurements depending on where they attach their tape measures. It is usually a
good idea to attach the tape measure to the middle section of the siding to obtain an overall average
reading.
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The corners of a house present another problem. Vinyl or aluminum siding have corner pieces
installed at every outside corner of the house; wood siding also can have similar corner pieces
installed. Those corner pieces usually add an inch or two to the length of the corresponding wall
section.
Some appraisers will include the thickness of the corner pieces while others will ignore it. Sometimes
those corner pieces will be installed rather loosely—it is imperative the appraiser pull the tape
measure especially tight so the corner piece is pulled tightly against the house. Look carefully at the
house photos to see if there are corner pieces installed or if the corners of the house just have butt
joints.
Not so Square
A new appraiser quickly realizes that many houses are not built square—this becomes most apparent
when the appraiser starts to draw the sketch on his or her computer. Suddenly, the sketch does not
“close” completely, despite the appraiser typing in all the correct measurements. Few appraisers will
draw a sketch that shows the reality of a crooked house—most appraisers will fudge the sketch so
the entire house comes out square. That has become an acceptable solution to the problem—most
appraisers square up their sketches.
Nonetheless, the practice does result in otherwise absolute measurements getting a little distorted.
Despite the best intentions during the measuring process, accuracy gets lowered as a result of the
appraiser squaring things up.
Sometimes an appraiser is simply unable to directly measure part of the exterior of a house. The
second story of a house can be troublesome if there are no good reference points to line up with on
the first story of the house. That can happen if there is a room or closet on the second level of a
house that is partially projected out over the first story of the house.
Some rooms may project out over the garage but not have a window on that particular wall, leaving
no visual reference on the exterior of the house. In that instance, the appraiser might have to take
interior measurements of the house and convert those into exterior measurements by adding the wall
thickness to the interior measurements. Walls commonly range from five to eight inches thick. A
problem occurs with this approach when it is difficult to measure the wall thickness because of an
uneven surface, such as a stone veneer.
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Wall Thickness
Different appraisers are bound to get varying measurements for the average thickness of the exterior
wall of the house. Many high-end houses will have features such as walk-in closets or bathrooms that
blend into the outside elevation of the house.
“Gross Living Area (GLA) is the calculation of the total living area in the residence, expressed in
square footage. This is calculated using exterior measurements (except condominiums and
cooperatives), and is generally limited to the habitable above-grade living area only. Basement and
attic areas (finished and unfinished) are not included in GLA, room and bath counts. However, they
may make a valuable and significant contribution to the property value, and should be calculated and
shown separately.
Let us take an open two-story foyer, for instance. The appraiser shall take an interior depth and
width measurement toward the front of the house and then add the exterior wall thickness.

Basement and attic areas are not included in the calculation of gross living area. However, those
areas might contribute to value and can be given value elsewhere in the appraisal report. Open areas
of a house, such as two-story foyers, are not considered habitable areas, so they would not be
included as part of the gross living area calculations.
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Inspecting Existing Properties (Reval)
Once the subject property has been researched and located, the first step of appraising is to obtain
dimensions of the home and any other improvements located on the property. Homes, pool houses,
mother-in-law suites, detached garages etc. shall have an individual “field card” completed listing all
pertinent information as well as a scaled drawing with dimensions. Additional site improvement(s)
(paving, sheds, and pool) should be added to the “field card” with appropriate construction code,
dimensions, age and general condition.
Helpful hints
•
•
•

•

•
•
•
•
•
•
•
•

Use a pencil and carry spares
Draw a neat sketch in the center of the grid page with the front of the structure facing the
bottom of the page.
In measuring a complicated structure, before you start to sketch, consider the overall size of
the building and select the correct scale. The prime consideration is the basic shape of the
main structure. Measure the basic part of the structure, laying it out as accurately as possible.
Add all dimensions up/down, left/right to ensure closure and add porches, bay windows and
extensions to the main structure. Once you have the basic structure correct, you can simply
add additions.
Most structures are built to a basic pattern such as a square, rectangle, L-shape, U-shape, Tshape, etc. Sizes are generally in even feet, such as 24’x28’ etc. due to framing lumber
lengths which are sold in even lengths 8’, 10’, 12, 16 etc. When siding, sheathing or masonry
veneer is added it could add 3” to 6” to the overall length of the measurement.
Measure all sides of structures other than square or rectangles to ensure all sides balance
correctly.
List all dimension on the sketch
Show all breaks in story height or change in construction. Each unit must be drawn with
enclosed lines and have sufficient measurements for computation of area. Always double
check the listing and dimensions of upper level homes.
Indicate on sketch if a dimension had to be estimated due to a fence or other structure
prevented access.
Before leaving the subject property, take a long look at the structure and compare it to your
sketch to check for any omissions.
Check to ensure additional improvements were added to the record. (fence, paving, sheds,
pools)
Check to ensure the front side of the “field card” is complete listing the address, subdivision (if
applicable), lot number and all related field information.
Check and double check data. Incomplete information leads to errors in assessment.
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Field Sheet - Front
Location address
Lot # if Applicable
Appraiser Data / Dates
Cost valuation code
Appreciation / Depreciation
Use code
Design
Subfloor
Exterior wall type
Roof material
Floor covering
Cooling
Baths/Plumbing
Quality Multiplier

Owner Name
Subdivision name if applicable
Structure code
Year built
Class/Strata
Occupancy type
Foundation
Miscellaneous items
Roof type
Interior finish
Heating
Room count
Fireplaces
Notes / instructions (Accessory / Yard Items)

Field Sheet – Rear
Scale Drawing
Basement % Unfinished
Paving

Basement % Finished
Mobile Home Information
Fencing
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Field Sheet - Front
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Field Sheet - Rear
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Appraiser should note any yard improvements on the property. A yard improvement is any item that
is separate from the actual home itself. Such items range from
•
•
•
•
•

Detached garages (measured by square foot)
Utility buildings (measured by square foot)
Fencing (measured by linear foot, making note of height)
In ground swimming pools (measured by square foot)
Paving (measured by square foot)

The appraiser must assign a quality multiplier, “Grade” to the home. The grade is based on the
overall quality of construction of the home represented in a numeric multiplier
Below is a list of the grade range typically associated with residential construction.
Grade Excellent
Good
Average
Fair
Low

200+
120-195
90 - 115
75 - 85
50 - 70

For more detail information on “Grading” a home, look to the building description section of the
manual.
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Basements
Description
Gross square feet typically sub-standard compared to finished living area where one or more floors are
either completely or partially below the ground floor. It is the lowest habitable story of a building.
Houses on a concrete slab with areas below finish areas are to be considered basement. This design is
typically associated with Split Foyer design homes.
Quality of fenestration widely varies.
Entire basement area is to be sketched with building label “BMT”. Finished area shall be accounted for as
a percentage of the square feet and a quality “grade” established based on the amount of fenestration.
Unfinished
Unfinished basements typically have unfinished concrete floors, studded walls with exposed insulation,
exposed floor system with exposed insulation, minimum electrical outlets. It is not uncommon for
unfinished basements to be framed for separate rooms including but not limited to a stubbed in
bathroom.
Finished Basement
Minimum finish including wall covering, floor covering, ceiling, heat / AC. Average ceiling height of at
least 7 feet except under beams, ducts, and other obstructions where the height may be 6 foot 4 inches.

Finish Basement Grade
Good
Finish is similar to the above grade living area of the residence in both quality of materials and
workmanship. Multiple rooms including but not limited to: kitchen, wet bar, family room, bedroom,
laundry, bathroom, recreation/media room. Quality wall and floor finishes, abundance of electrical
lighting and outlets as well as adequate heating and air conditioning.
Average
Finish including complete wall and ceiling covering, tile, carpet, or stained concrete flooring, adequate
electrical fixtures, bedroom(s) or recreation room and bathroom. Ceiling height of at least 8 foot.
Fair
Minimal finish including complete wall covering, ceiling finish is typically “drop panels”, vinyl or carpet
flooring, low ceilings
Media Rooms:
Be careful only to consider the real property. Many media rooms are entirely personal property.
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Finished Basement – Good Quality
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Finished Basement – Good Quality
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Finished Basement – Good Quality
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Finished Basement – Good Quality
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Finished Basement – Average Quality
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Finished Basement – Average Quality
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Finished Basement – Average Quality
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Finished Basement – Fair Quality
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Finished Basement – Fair Quality
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Finished Basement – Fair Quality
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Unfinished Basement
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Unfinished Basement
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Building Construction Characteristics
Alpine
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Cape Cod
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Colonial
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Contemporary

Page 59

Conventional
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Geodesic Dome
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Manufactured Home
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Modular Home
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Modern
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Ranch
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Split Foyer
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Split Level
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Victorian
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Automobile Storage
Garage
A building or enclosure primarily designed to house motor vehicles. It can be either attached to the
main house or detached and surrounded by open space.
Attached Garage
An attached garage shares a common wall with the primary structure and having three continuous
walls with an attached roof system. An attached garage is always sketched with the primary
residence and valued according to the respective cost for the primary residence.
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Detached Garage
Freestanding structure for the primary purpose of automobile storage. Cost includes reinforced concrete slab, overhead
door, ornamentation, windows, exterior door and electrical lighting with minimum receptacles. Base ceiling height is 8
foot. For each additional foot above base, add or deduct 6%.
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Square feet of structure shall be listed as ground floor only.
Detached garage structures are to be entered as Accessory item under one of the following codes.

Code
G20

Description
Detached Garage Salvage

Code
GAR

Description
Detached Garage

Areas above Garage
Areas to be included as gross area above garage must have permanent interior or exterior stairs for access.
Square feet of structure shall be listed as ground floor only.
Porches, decks, patio and other additional areas attached to detached garages should be considered when
assigning a grade.

Code
Description
GARA
Detached Garage with Attic
Storage (attic)
Open room with permanent interior or exterior stairs for access and average minimum ceiling height of 7 feet.
Fenestration consist of, plywood subfloor, no wall finish (exposed insulation), minimum receptacles and lighting.

Code
Description
GARB
Detached Garage with Bonus Room
Bonus Room
Open room with permanent interior or exterior stairs for access and average minimum ceiling height of 7 feet except
under beams, ducts, and other obstructions where the height may be 6 foot 4 inches. Fenestration consist of, drywall or
panel walls / ceiling, adequate receptacles and lighting.
Code
Description
GARL
Detached Garage with Living Area
Living Area
Finished upper area typically associated with “short term” occupancy. Minimum finish including wall covering, heat,
bedroom, full restroom, and kitchenette. Average ceiling height of at least 7 feet except under beams, ducts, and other
obstructions where the height may be 6 foot 4 inches.
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Interior photo of Attic Area above Garage

Page 72

Interior photo of Bonus Room above Garage
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Interior photo of Apartment Room above Garage
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Built-in Garage
The built-in garage is a basement or unfinished living area above grade in which garage doors have
been installed to store automobiles. Typically a built-in garage will have living area above or
adjacent to the area. A built-in garage does not have an independent roof system. Built-in Garage
will always be entered as an additional line item to the primary structure.
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Carport
A carport is a structure used to offer limited protection to vehicles, primarily cars, from the elements.
The structure can either be free standing or attached to a wall. Unlike most structures a carport will
not have four walls, and is mostly commonly found with only two. Carports offer less protection than
garages but allow for more ventilation than garages. Carport will always be entered as an additional
line item to the primary structure.
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Roof Types
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Depreciation
Depreciation is a loss in value due to any cause or combination of causes. It is the difference
between the market value of a structural improvement or piece of equipment and its reproduction or
replacement cost as of the date of valuation. Depreciation is divided into three general categories.
Physical depreciation
Loss in value due to the wearing out of the improvement through the combination of wear and tear
of use, the effects of the aging process and physical decay, action of natural elements, structural
defects.
Possible examples
Roof leaks, loose railings on porches/decks, cracked or damaged concrete, leaking basement, siding
damage due to lack of maintenance etc.
Functional depreciation
Loss in value due to lack of utility or desirability of part or all of the property.
Possible examples
One bedroom home in a market where typically has two to three bedrooms.
One restroom in home where the market typically has one and a half and more.
External depreciation
Also known as locational or economical obsolescence is loss in value due to a cause outside the
property and independent of the subject property.
Possible examples
Change in elevation of road improvement project by federal, state or local jurisdiction
Landfill
Rock quarry
Water tower
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Observed Condition
Excellent
All items that can normally be repaired or refinished have recently been corrected, such as new
roofing, paint, furnace, state of the art components etc. With no functional inadequacies of any
consequence and all major short lived components in like new condition.
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Good
No obvious maintenance required but neither is everything new. Appearance and utility are above
standard, and the overall effective age is lower than the typical property of same year constructed.
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Average
Some evidence of deferred maintenance and normal obsolescence with age in that a few minor
repairs are needed along with some refinishing. All major components are still functioning and
contributing toward an extended life expectancy, effective age and utility is standard for like and
similar properties of its class and usage.
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Fair
Much repair needed. Many items need refinishing or overhauling, deferred maintenance obvious,
inadequate building utility and services all shortening the useful like expectancy and increasing the
effective age.
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Poor
Immediate repair or overhaul needed on painted surfaces, roofing, plumbing, heating, numerous
functional inadequacies, substandard utilities etc. Excessive deferred maintenance and abuse, limited
value in use, approaching abandonment or major reconstruction, reuse or change in occupancy is
imminent. Effective age is near the end of the scale regardless of actual age of structure.
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Residential Structure Characteristics

Exceptional

200+ Grade

Residences of excellent quality are usually designed and are characterized by the high quality of
workmanship, finishes and considerable attention to detail. These homes exceed the current
minimum building requirements.
Foundation
Poured concrete exterior foundation with piers or slab
Floor Structure
Prefabricated wood floor system, standard wood or steel floor joist on first and second floor or slab
Floor Cover
Carpet, hardwood, sheet vinyl, terrazzo, masonry, quarry tile
Exterior Wall
Concrete siding, brick, stone
Roof
Rafters or prefabricated trusses with plywood or other sheathing with hips and valleys. Architectural
shingles, copper, cedar, tile, slate. Multiple pitched roof.
Heat / Air Conditioning
Multi-level central electric or gas heat, air conditioning or heat pump or duel fuel system.
Interior Finish
Walls are taped drywall with expensive wallpaper or paneling. Built-in bookshelves, special cabinetry
items could include a cooking island, bar, desk, etc. Kitchen and baths have enamel painted ceiling
and walls with intricate trim work including baseboards, crown moldings and chair rail throughout.
Ample amount of cabinetry with natural wood veneer finish, large amounts of cabinetry in all baths
with counter tops being, composite material, granite, marble or ceramic. Vaulted or cathedral
ceilings found in master bedroom, living room, great room and entries. Raised panel hardwood
veneer or enameled doors with detailed hardware. Spacious walk-in closets or wardrobes with many
built-in features . Large linen storage closets and pantry are fully shelved. Base ceiling height 10’
Plumbing
Kitchen sink, vegetable sink, wet bar, refrigerator, multiple dishwashers, multiple laundry washers,
four baths is the minimum typically with a kitchen, wet bar and full bath located in the basement
area.
Basement
8” to 12” poured concrete walls with partitions and ceiling height 9’ to 12’, windows, adequate
number of electrical outlets or being on a slab
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Good

120 - 195 Grade

Residences of good quality may be massed produced in above average residential neighborhoods or
built for an individual owner. These homes meet or exceed the current minimum building
requirements. Overall quality of materials and workmanship is above average in both refinements
and detail. Interior is well finished with particular attention to detail and fenestration. Architectural
design will include above average fenestration and some ornamentation to the front and rear of the
home.
Foundation
Poured concrete exterior foundation with piers or slab
Floor Structure
Prefabricated wood floor system, standard wood or steel floor joist and subfloor on first and second
floor or slab
Floor Cover
Carpet, hardwood, sheet vinyl, composition tile
Exterior Wall
Hardboard, architectural vinyl, concrete siding, brick, stone
Roof
Rafters or prefabricated trusses with plywood or other sheathing with hips and valleys. Architectural
shingles, copper, cedar. Multiple pitched roof.
Heat / Air Conditioning
Multi-level central electric or gas heat, air conditioning or heat pump or duel fuel system.
Interior Finish
Walls are taped drywall with wallpaper or paneling. Kitchen and baths have enamel painted ceiling
and walls with trim work including baseboards and chair rail throughout. Ample amount of cabinetry
with natural wood veneer finish, large amounts of cabinetry in all baths with counter tops being,
composite material, granite, marble or ceramic. Doors are above average typically a solid six panel
with attractive hardware. Baseboard and casing are hardwood or softwood with mitered corners.
Walk-in closets or large sliding door wardrobes. Ample closet space throughout residence. Base
ceiling height 8’.
Plumbing
Kitchen sink, vegetable sink, wet bar, refrigerator, dishwasher, laundry washer, two and a half baths
to four baths with one bath possible being in the basement area.
Basement
8” to 12” poured concrete walls with partitions and ceiling height 9’ to 10’, windows, adequate
number of electrical outlets or being on a slab
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Average

90 - 115 Grade

Residences of average quality will be more frequently than residences of other qualities. They are
mass produced and will meet or exceed the current minimum building requirements. Overall quality
of materials and workmanship is acceptable but does not reflect custom craftsmanship. Cabinets,
doors hardware and plumbing are usually stock items. Architectural design will include simple
fenestration and some ornamentation to the front of the home.
Foundation
Typically concrete block or 8” poured concrete exterior foundation with interior piers or slab
Floor Structure
Wood structure and sub-floor on first and second floor or slab
Floor Cover
Carpet, hardwood, vinyl, composition tile
Exterior Wall
Hardboard, vinyl, cedar
Roof
Rafters or prefabricated trusses with plywood or other sheathing with a standard composition shingle.
Roof slope is typical for area.
Heat / Air Conditioning
Forced electric or gas heat, air conditioning or heat pump
Interior Finish
Walls are inexpensively taped drywall with allowance for some inexpensive wallpaper or paneling.
Kitchen and baths may have enamel painted ceiling and walls with minimum amount of trim work
including baseboards throughout and chair rail in dining area. Prefinished plywood or composite
cabinets in kitchen and bath(s) with laminated plastic or ceramic countertops. Doors are medium
grade typical six panel hollow core with standard hardware. Adequate amount of closet space. Base
ceiling height 8’.
Plumbing
Kitchen sink, refrigerator, dishwasher, laundry washer, two to two and a half baths, possible bath
stubbed in basement area.
Basement
Concrete block or 8” poured concrete walls with minimum partitions, minimum electrical outlets, or
possibly a crawl space or slab
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Fair

75 - 85 Grade

Residences of fair quality frequently mass produced. Low cost construction is primary consideration.
Overall quality of materials and workmanship is below average and do meet the current minimum
building requirements. Interior and exterior finished is plain with little attention given to detail.
Architectural design is given little consideration and is primarily focused on function.
Foundation
Typically concrete block exterior foundation with interior piers or slab
Floor Structure
Wood structure and sub-floor on first and second floor or slab
Floor Cover
Inexpensive carpet, asphalt tile or vinyl
Exterior Wall
Moderate fenestration with inexpensive sash and little trim on front elevation only.
Roof
Rafters or prefabricated trusses with plywood or other inexpensive sheathing with a lightweight
composition shingle. Roof slope is slight to moderate.
Heat / Air Conditioning
Forced electric or gas heat, no air conditioning
Interior Finish
Walls are inexpensively taped drywall with paint or textured finish. Kitchen and baths may have
enamel painted ceiling and walls. Inexpensive stock cabinets of paint grade wood or vinyl veneer
with low cost laminated plastic countertops. Doors are flat panel hollow core with minimum
hardware. Base ceiling height 8’.
Plumbing
Kitchen sink, laundry washer, full bath, half bath
Basement
Concrete block with minimum partitions, crawl space or slab
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Poor

50 - 70 Grade

Residences of low quality and low cost of construction and do not meet the current minimum building
requirements. Interior and exterior finished are below standard with little attention given to detail.
Architectural design is given little consideration and is primarily focused on function.
Foundation
Typically block / rock exterior foundation with interior piers
Floor Structure
Wood structure and sub-floor on first and second floor
Floor Cover
Inexpensive carpet, asphalt tile or vinyl
Exterior Wall
Minimum fenestration with inexpensive sash and little to no trim
Roof
Rafters or prefabricated trusses with plywood or other inexpensive sheathing with a lightweight
composition shingle or lightweight metal roofing. Roof slope is slight to moderate.
Heat / Air Conditioning
Space heater, fireplace or wood burning stove, no air conditioning
Interior Finish
Walls are inexpensively taped drywall with paint or textured finish. Kitchen and baths may have
enamel painted ceiling and walls. Cabinets are paint grade wood or vinyl veneer with low cost
laminated plastic countertops. Doors are flat panel hollow core with minimum hardware. Base
ceiling height is below 8’.
Plumbing
Kitchen sink, lavatory, toilet, bath/shower
Basement
Crawl space or slab
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Accessory Structures
Barn
A barn is an agricultural building used for storage and as a covered workplace. It may
sometimes be used to house animals or to store farming vehicles and equipment. Barns are
most commonly found on a farm or former farm.
Older barns were usually built from lumber sawn from timber on the farm, although stone
barns were sometimes built in New England, U.S.A., and other areas where stone was a
cheaper building material. Modern barns are more typically steel buildings. Prior to the 1900s,
most barns were timber framed (also known as post and beam) forming very strong structures
to withstand storms and heavy loads of animal feed. From about 1900 to 1940, many large
dairy barns were built in northern USA. These commonly have gambrel, or hip roofs to
maximize the size of the hayloft above the dairy roof, and have become associated in the
popular image of a dairy farm. The barns that were common to the wheat belt held large
numbers of pulling horses. These large wooden barns, especially when filled with hay, could
make spectacular fires that were usually total losses for the farmers. With the advent of balers
it became possible to store hay and straw outdoors in stacks surrounded by a plowed
fireguard. Many barns in the northern United States are painted red with a white trim. One
possible reason for this is that ferric oxide, which is used to create red paint, was the cheapest
and most readily available chemical for farmers in New England and nearby areas. Another
possible reason is that ferric oxide acts as a preservative and so painting a barn with it would
help to protect the structure.
With the popularity of tractors following World War II many barns were taken down or
replaced with modern Quonset huts made of plywood or galvanized steel. Beef ranches and
dairies began building smaller loftless barns often of Quonset huts or of steel walls on a
treated wood frame (old telephone or power poles). By the 1960s it was found that cattle
receive sufficient shelter from trees or wind fences (usually wooden slabs 20% open).
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Shed / Utility Building
A Shed is typically a simple, single-story structure in a back garden or on an allotment that is
used for storage, hobbies, or as a workshop. The modern Oxford English Dictionary (OED)
defines sheds as a "slight structure built for shelter or storage, or for use as a workshop,
either attached as a lean-to to a permanent building or separate; often with open front or
sides.
Sheds vary considerably in the complexity of their construction and their size, from small
open-sided tin-roofed structures to large wood-framed sheds with shingled roofs, windows,
and electrical outlets. Sheds used on farms or in industry can be large structures.
Sheds are used to store home and garden tools and equipment such as push lawn mowers,
lawn tractors, and gardening supplies. In addition, sheds can be used to store items or
products that are not suitable for indoor storage, such as gasoline, pesticides, or herbicides.
Larger, more expensive sheds are typically constructed of wood and include features typically
found in house construction, such as windows, a shingled roof, and electrical outlets. Larger
sheds provide more space for engaging in hobbies such as gardening, small engine repair, or
tinkering.
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